Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:

« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

*» where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authaority in England that either receivad gross income or incurmed gross expenditure
exceeding £25 000 must complete Part 3 of the Annual Govemance and Accountability Retum at
the end of @ach financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authonty's internal auditor.
= Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authorty.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2
Accounting Staternents, and both must be approved and published before 1 July 2020,

&, An authorty with elther gross income or gross expenditure exceeding £25,000 or an autharity with
neither income ner expenditure exceeding £25,000, but which is unable to ceriify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by amail er post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT

* the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 Mareh 2020

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

= Annual Intermal Audtt Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents neaded,

Ance the external auditor has completed the limited assurance review and is able to give an opinion, tha
_«nnual Governance and Accouniability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the foliowing infarmation on
a publicly accessiole website:

Before 1 July 2020 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

« Section 2 - Accounting Statements 2019/20. approved and signed, page 5

Mot later than 30 September 2020 authonties must publish:

+ MNotice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendmenis as a result of the limited assurance reviaw.

Itis recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemante and Accountabiity Return constitules the annisl return referred to in the Accounts and Audit Regulations 2016,
Throughaut. the words ‘edemsl sudilor' heve the sama meaning as the words focal seditor' ™ the Accounts and Audi Regulations 2015

*for 3 comipdale et of booies that may he smafier suthorbes refer to scheduie 2 fo tne Locs! Awdt and Accownabilby Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

* The authority must camply with Propsr Practices in complating Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contains everything neaded o prepare successfully for the financial year-end and the subsequent wark by
the external sudiior,

* Make sure that tha Annual Governance and Accountability Return is complels (no highlighted boxes left ampty),
and is properly signed and dated. Where ameandments are mads by the suthority to the AGAR after it has
been approved by the authority and before it has been raviewsed by the external auditor, the Chairman and
RFO shauld Initial the amendments and if necessary republish the amended AGAR and racommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

* The authority should receive and note the annual intemal sudit report if possible before approving the annual
govemance statemant and the accounts

Use the checklist provided below to review the Annual Govemance and Accountability Retumn for completeness
befare returning it to the external auditar by emall or post {nat beth) na later than 30 June 2020,

* Do net send the extemal auditer any infarmation not specifically requasted, However you must infarm your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers,

* Make sure that tha copy of the bank reconciliation to be sent ta your external suditor with the Annual Gavernance
and Accountability Return covers all the bank accounts. If the autharity holds any shori-term investments, nate their
valse on the bank recanciliation, The extemal auditor must be able to agree the bank recanciliation ta Box & on the
accounting statements (Section 2, page 5), An expianation must be provided of any difference between Box T and
Box 8. More help on bank reconciliation is available in the Praciitioners’ Guide®

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation, The external auditor wants te know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variancs

» If the external auditor has to review unsalicited information, of receives an Incompiete bank recanciliation, or
variances are not fully explained, additional costs may be incurred.

* Mgke sure thal the accounting statements add up and that the balance carmied forward from tha previous year
{Bex 7 of 2018) equals the balance brought forward in the current year {Box 1 of 2020).

* The Responsible Firancial Officer [RFQ), on behalf of the authority, must set the period for the exercise of public
rights, Fram the commencement date for a single perod of 30 consecutive warking days, the epproved accounts
and accounting records can be Inspected. Whatever pericd the RFO sets it must include a common Inspection
period — during which the accounts and accounting records of all smaller authorities must be availsbie for public
ingpaction — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 {2), Accounts 2nd Audit Regulations 2015,
inciuding the period for the exercise of public nghts and the name and address of the extemnal suditor before
1 July 2020.

Completion checklist = ‘Mo’ answers mes may not hiave met requirements

All sections :Ha'u& all highlighted boxes have been completed?

| Has all additional information reguested; inciuding the dates set for the period
for the exercise of public rights, been provided far the externa] awdiior?

Internal Augit Report | Have all ighlighted boxes been completed by theintemal auditor and explanations provided?
Section 1 Faor any statement to which the response is ‘no’, has an explanstion been published?

v
v
v
v
Section 2 Has the authority's spproval of the accounting statements been confirmed by
the signature of the Chairman of the approval mesating? v
v
v
V.
v

Has &n explanation of significant variations from last year to this year been published?
Has thie bank reconciliation as at 31 March 2020 been reconclled to Box §7

Has an explanation of any difference between Box 7 and Box B been provided?

Sections 1 and 2 Trust funds — have all disclosures been made If the authorily s a body corporate is @
sole managing trustes? NB: do not send trust accounting statemants unless requested

"Gavemnance and Accountabllity for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,

can be downdoaded from www.nalc.gov.uk or fram www.ada.org.uk
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Annual Internal Audit Report 2019/20

HUTTON PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
camed out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all gignificant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

internal control objective

. Appropriale accounting recards have been properly kept throughout the financial year.

B, Thiz authorily complied with its financial regulations, peyments were supported by Invomkes, all

expanditure was approved snd VAT wee appropriately accounied for v
C. Thiz authority assessed the signdicant risks 1o achieving iz ahjeclives and reviewsd the adegquacy 1
of arrangemants to manage these. v
0. The precept of rales reqguirement resulted from an adequate budgetary process, progress against =
the budgst was regulardy monitored; and reserves were appropriste v
E. Expected income was fully recelved, based on correct prnces, properly recorded and promptly v
banked; and VAT was approprialely accounied for.
F. Petly cash paymenis wers propery supported by recsipts. ol patly cash expendilure was /
spproved and VAT appropriaiely accounied for
5. Zalaries to employees and allowances 1o members were paid in accordance with this-authority's J
epprovala, and PAYE and Nl reguiremenis wers properly applied,
H. Assel and invesimends registers were complete and acowrate and properly maintained. o
I, Periodic and Year-end bank account reconclistions were properly casrled aut ¥
. Accountng siatements prepared during he year were prepared on the correct accounting basis
{recelpts and pEytenls or moome and expendilure), agresd to the cash book, supporied by an ‘,F
ddequate avdit trail from underlying records and where appropriate debiors and creditors were
proparly recorded.
| K. IF the autharity certified fiself as exempt from a limited assurance review in 201849, it met the
exemption criteria and correctly declared Asalf exempt. (I the suthonty fad & imited assurance v

arview of (s 207870 AGAR fck “not oovered”)

L. The authority has demanstrated that during summer 2018 it correctly provided for the exercise
of public righls as required by the Accounis and Audit Regulatons v

| M. {For local councils only)
Trust funds (including chastable) — The courcil mat s responsibilities a5 a rustes.

For any other risk ameas identified by this authaorty adequste controls existed (list any other nsk areas on saparate sheets if neaded)
Date(s) intermal audd underaken Mame of persan who carad out the internal audit

|20 SEAJORA LOISEMAR]
Signature of person who m
carrigd oul the intarnal audit Date = J 5 ‘ 2{:‘:
*If the responss is “no’ you must include & nate to stale the Imphcations and action being taken 1o addrass any weakness in contral
idesified (2dd separate sheets il needad).

"Note: If the response is 'not coverad’ please state when the most secent inlemal audit work was dona in this ares and when it is
next planned, or, If coverage is not required, Ihe annual internal audit report must explain why not {sdd separate sheets if needed)
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Section 1 = Annual Governance Statement 2019/20

We acknowledge as the members of:

HUTTON PARISH COUNCIL

our respongibtlity for ansuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

| 1. We neve put I place srTengemants far efectve financial
manegemsnt during the yeas; and Ter {he preparation of
1ha acoouniing statamante.

RS DAl IS Sulrod vy

PTEIERA T8 SCR0UNNNG EISIgnheE M atcardanos
W e Acooln e Snd Aol FRegileans.

| & Va mainteingd an edeguats Syarern &f intasmal coniral
="|l:.|L|{|-r'||} mEggurRe 'ﬂﬂﬁipl'lEI] 16 praven! and detact frapd
And coruplitn and reviessd ns M=ctivenmss.

A proger BTANGEmSNiEs and accsHad resmansiiiily
for safeguarding Mhe SUbie ey and restuwees m
iz chargs

1 3. 'We toak all reasonabls siess io assum oumsehes

| ikl ihsre are 0o matters of actual or palential
nar-campizince with laws, regulatans and Proper
Praclices hat could have & significant fnancal effec
an the akility of this autharity to condud s

| pusiness or mandge its finances

has oy dans wital A Ras e leged pover o do and hag
carpbed wilth Praper Brachiors in daing 50

-ﬂ e provided proper cpportunity dunng ibe year for
ihe mxercise of elaciors’ rights in accordance with the
requiremanis of tha Accounts and Audit Regulatans,

durng the year geve aif pereans miemsted the aspadimily o
mspac @ad aslh qusEhons abhout e euthasly's ascounis

| &, W carrsed out an-assassmant of tha naks facing this
authonty Bad took sporogariess slens 1o manages thass
risks, including the imredustan of iMemal contrals andiar
| extemal insarance cover where fegquired

coasitared and dcumeanied e Anancis and olher nsis o
fovos and daal with them propeny

| B e riaintained throughout the year @1 adequata and
| - #Meetive syabemn of inbarnal gudit of the sccourting
recards and conkral systems,

amanpad for 8 comesian! persan. moependent of (e inancis
confreds snd procedings, o give an shyechve wewr o wheiie
e condmais mael the neads of s smaier aidhoty

f?. e look appropriate action on all matiers ralsed
" repaors from mterral and axtamal aodit.

responged fo mankses Browupht (o fs eteition b nlesal sid
gufarmal gt

| B, We considered wheihar any Ifigatan, isbiliies or
commstmants. evants ar transacticns SESuring ajlfer
durang or after the year-ang, nava 3 financisl impest an
1has authonty and, where apprapiate, heve includad them
f the accounting statements

| 8, (Far local counclis only) Trust fards includng
chardsdle. in our capacily 88 the $cb= managing
trustas wa dischanged auf assauniability
mEpLNsibitas for ha fund|s)/asssts including
fnancial repaning and. if racuired, independent
axaminathon e audit

Em0ssT averplnegg  ehoold Fave abow s bismess achinty
dmg INs year mciang senid-darng ace affer the year
erd & rmilavani

fras mat af of #s responsibdiies whene, az 8 hody
companate, ¥ iF 0 xie manegng ruakes of a local
Iruis! ar frusis

v

*Please provide explanations to the axternal suditor on & sepaerate sheet for each ‘No' response and describe how the
authority will address the weaknessas identified. These sheets must be published with the Annual Governance Statement.

This Annual Govenance Statement was approved at 3

rraeting of the sutharity on:

73/ ?/ﬁﬂ

Signed by the Chairman and Clark of the maating whare
epproval was givern:

&
. 6". : .rﬂ_._.-f ’
ard recorded as minule raference: Chaiman 9

37/20 Clark /[/\/'\/\/\/V\/’ o

Other information required by the Transparency Codes (nat part of Annual Govemnance Statement)

Authority web address NN, Mﬂ. ?pr,?avuﬁ
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Section 2 — Accounting Statements 2019/20 for

HUTTON PARISH COUNCIL

Year &nding

1. Balances braugh Tofal balarmces and resenves al the beginning of the year

forward 51,285 51,333 as recorded in the finsncial records. Value misst agres fo
Box T of previows year

&. i+) Pracapt or Rates and Todal amount of precep! (or for 1085 wales amd levies)
Levies 22,000 22 .000| recered or recefvable in the year. Exclude any grants

recefvad

3. §+) Tetel other receipis Tolal income or recelpls ds recorded i the cashbooi less

4 550 2. 179! the precept ar retesfevies received (line 2). Inciude sny
RIS Faceiad
4, (-1 5iaff cosis Todal expendifvre or pepmenis mede fo ad on behall
of sl employees, Include gross salaries snd wages,
E‘BEE E‘EEE empoivers M poninbitions, employvers pension
coniritielions, gratuities and severance papmenis
Yy &, =) Losn interestfcapiial Tolal expendifure or peprmenia of capital and merest
repayments ] 0| made dunng the pesr on the authanly's barrovangs [if amy)
| 6. (-1 All other paymenis Total expendifure or paymerds as recorded o the cash-
17,554 28.534 book less staff costs (fine 4) and logn Inferestcapital
repaymants (ing 5)

7.4=) Balancas carried Todal balances and resenves af the end of the year, Murst
forward 51,333 40,023 | oqual [1+243) - (4+548). '

B, Total value of cash and The zum of 2l carrent snd depost bani accownls, cagh
short term invesimenis 51.333 40,023 howdings and shart term investmenis held 85 at 31 March —

To agree with bank reconcillation,

9. Tots| fixed asesta plus The value of all the propery the sufthomy oems = (F 15 made
long term investments 44 177 A8 241! up of s itz fixed azsets and long term kvestments as af
and assets 37 March

10. Total borrowings 0 The owsfandng capital bafance as af 31 Warch of a¥ loans

0 frorm itivd parfies [inciuding PWLE]
M. |For Local Coungils Only) Disciossre note The Cauncdl, g5 & body covporale, acts as sole ustes far
re Trust funds (including charitable) ard i responsibie for managing Trust funds or assets
LB, The figures in the accaurting sfafemants above do
v ol g
nod nclude amy Trisal rrensachians

| cartify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on edher a receipts and payments
or income and expanditure basis following the guidance in
Govemrance and Accountabslity for Smaller Authorities —a
Practitioners’ Guide o Proper Practices and present fairly
the financial position of this awthority

Signed by Repponsible Financial Officer before being
pregented to the authority for approval

] 7/

Date

Annual Govemance and Accountability Return 201520 Part 2

——

| confirm that these Accounting Statements wearna
approvad by this authority nr/1h|5 ate;

W [ 07)<0

a5 recorded i minuie rEfefer.7

Signed by Chairman of the masting whare the Accounting
Statements were Epproved

3 5 e
_,..--"'_._F.-..
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of HUTTON PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authorty is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Froper Practices which:

= summarises the acceunting records for the year ended 31 March 2020; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountabifity Retum in accordance
with guldance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
{zee nofe below). Our work does not constitute an audit carried out in accordance with Intemational Standards
on Auditing (UK & |reland) and does not provide the same level of assurance that such an audit would do,

2 External auditor report 2019/20

'-.Em.-pl fof the matiers repored below)® on the basis of sur revae of Seclians 1 and 2 of the Annual Gavermance and Accointabilgy Ratum. in
‘qur gpinion the formatan (n Sectans 1 and 2 of the Annual Gavernance snd Accountabiliy Return i in scoordenca wilh Froper Preclices and
16 Gthar mafters have come to our sfjention givng cause for coancam ihat relevant lagislatian &nd regulatery reguirements have ngt bgen mat.

{“deiete 35 appropriaie)

|continue on & Separals sheet i requined)

Oitfver matiers nof afecting our opmion which we draw 1o the aRentian of the authoriy.

fcontinue &h 3 SEpBETatE sheat i requinsd)

- 3 External auditor certificate 2019/20

We certify/do not certify® that we have compieted our review of Sections 1 and 2 of the Annual Govermnance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year anded 31 March 2020,

| "W gz nal cetsty compialion Decausa

External Auditor Name

Exiernal Auditor Signature Date

“Note: the NAQ issued guidance applicable to extemal auditors’ work an Bmited assurance reviews in Auditor
Guidance Note AGN/DZ, The AGHN hmmmmmmmmm:
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Annual Governance and Accountability Return 2019-20
Addendum - Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Owing to the increasing impact of COVID18 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2012-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and other authorities).

» The requirement for the public inspection period to include the first 10 working
days of July has been removed

» |Instead. smaller authorities must commence the public inspection period on or
before 1 September 2020

* The AGAR must be approved and published by 31 August 2020 at the latest or
may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest.

Authorities should publish the dates of their public inspection period. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020.

* The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
completed External Auditor Report and Cerificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility

of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR, MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must held a public meeting and approve the AGAR before 31 August.

Separate changes to allow remote meetings apply to Internal Drainage Boards.

Annual Governance and Accountability Return 2019-20 Addendum = Coronavirus Emerngency Regulaticn changes



