Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

Tn be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
= any other smaller authorities that either:
» are unable to certify themselves as exempt; or
» have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Praper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6

» The annual internal audit report is completed by the authority's internal auditor.
- Sections 1 and 2 are to be completed and approved by the authority.
- Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

- the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

= a bank reconciliation as at 31 March 2018

- an explanation of any significant year on year variances in the accounting statements

- your notification of the commencement date of the period for the exercise of public rights
- Annual Internal Audit Report 2017/18

Unless requested, do hot send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Retumn including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

» Section 1 — Annual Governance Statement 201718, page 4

- Section 2 — Accounting Statements 2017/18, page 5

» Section 3 — The External Auditor Report and Certificate 201718, page 6

- Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015,
Throughout, the mrds ‘external auditor’ have 111& same rrteanlng asthe wun:ls ‘local auditor” in the Accounts and Audit Regulahnns 205

*for 3 complete list of bodies that may be smaller authoritics refer to schedule 2 fo Local Audit and Accountability Act 20714
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Retum. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time

and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the extemnal auditor,

* Make sure that the Annual Goverrance and Accountability Return is complete (Le. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Retum contains unapproved or unexplained
amendments, it may be retumed and additional costs will be incurred.

* The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

* Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditar,

* Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts, If the authority holds any shart-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 3). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliatian is available in the Practitioners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

* Ifthe external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 201 ).

- Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten working days of July.

= The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor

Completion checklist — ‘No’ answers mean you may nat have met requirements

Al sections Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?
| Internal Audit Report | Have al ighighted boxes hrave been completed by the intemal auditor and explanations provided?
LSectinn 1 For any statement to which the respense is ‘na’, is an explanation provided? ';
| Section 2 Has the authority's approval of the accounting statements been confirmed by '

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?
The bank reconciliation as at 31 March 2018 is agreed to Box §7

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sectiuﬁs 1and2 Trust funds — have all disclosures been made if the authority is a sole managing
trustee” NB: do not send trust accounting statements unless requested or instructed.

|
|
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*More gljfdan ce on cnrrnpletinig'this annual return is available in Governance anﬁ',nccut}nlabfﬁfy for Smaller Authorities
in England — a Practitioners’ Guide to Proper Practices, which can be downloaded from www.nalec.goviuk or from
www.slce.co.uk or from www.ada.org.uk




Annual Internal Audit Report 2017/18

HUTTON PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting reconds have been properly kept throughout the financial year,

E. This authority complied with its financial requlations, payments were supported by invoices,
| @ll expenditure was approved and VAT was appropriately accounted for,

€. This authority assessed the significant risks to achieving its objectives and reviewed ihe
adequacy of arrangements to manage these.

. The precept or rates requirement resulted from an adequate budgetary process; ﬁrogress against
the budget was regularly monitored, and reserves were appropriate.

E. Expected income was fully received, based on comrect prices, properly recorded and promptiy
banked; and VAT was appropriately accountad for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
appraved and VAT appropriately accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

l. Periodic and year-end bank account reconciliations were properly camied out.

J. Accounting statements prepared during the year were preparad on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underiying records and where appropriate debtors and creditors were
| _properly recorded,

o

X

NN SISsEsSESES S INE

<

K. (For local councils only)

Mot
applicable

Mo

Trust funds (including charitable) — The council met its responsibilities as 3 trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Mame of person who camied out the internal audit

Qig SANDRA  LOISEMAN

Signature of person who ﬁ g \ 1 ;
carried out the intemal audit m% Date l% 3

“If the respunse. is 'ng’ please étate the implications and action being taken 10 address any waakness in control identified
{add separate sheets if needad).

“"Mote: If the respanse s 'not covered” please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is nat required, the annual internal audit report must explain why not {add separate sheets if needed).
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

HUTTON PARISH COUNCIL

| I

our responsibility for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2018, that:

Agmed

Yes

1. W have pul o place amrangemants for effoctive fnancix
maEnagemen dunng the yeas and for the prepamtion of
the acmuntng statoments,

2. Ve maintined an adequie system af internal control
nciuding measuras designod B provant and detoct frayd
and caruplion and mviewad ils ofoctwness,

3 We took al! masgnabls steps lo assure surselves
that thess are no matters of actual er potential
non-compdance with lews, requistions and Proper
Prades that could have a significant inancial efact
o e abdity of this authorily to conduct its
busness of manage is fnances.

4, Wie pravidad propor appartunily during the vear far
the exemse of elecons’ ighls in acomance with the
requinemants of the Accounts and Audit Reguintions

& Wio caimed gub an assessment of e deks (acing this
authonty and ook appropriale steps D manage those
ricks, ncuding e introducton of mrnal contods andiar
XIS NSNS COvar whara raquined,

. We rmaintained hraeghout the yoar an adequabe and
effectve System of intemal audit of the acoanting
recards and conliod sy stoms,

in mpans fom internal and extemal audit,

8. We ronsidensd whether any Bigation, liabilties or
COMMIMENTs, events of ¥anscions, acmuTing ¢haer
curng of after the yaar-end, have a Enancia imsact on
his autharity and, where approprate, hawe inciuded them

o the pocounting statemeants.

&, (For local councils ondy) Trust funds inciuding
charitalde. In our capadity a3 the sale managing
trusiea we dscharged our acoountabilty
rezponsibiities for he fundishassets, including
Enancal mporting and, i required, indapandan
examnatien o audi

“Please provide explanations to the extermal auditor on 2 se

will address the weaknesses ldemtified.

This Anmual Governance Statement is approved by this
authority and racorded as minute reference:

R i

IS

Wy

Ao® | “Yas"means hat this aurtharty

| preparsd s accourting Solements in Scoonisncs
waih the Acoounts and Audit Regulatons

| made proper arangements and accepted responsiuity
B safeguardng o pubiic monsy and moources in
5% Charpe

has anly aone whal il has the legal power fo o and Nas
comalied with Proper Pracions i1 dolng 5o

curing the oty gave @ parsons ideresied o aaoriunly fo
MFECE and a5k questions atrout s SUhonty s Gooounts

conmdarad and documening the fnanoal angd ciher nsks it
foes and dediwim ham propery

arrangsd for amrﬁ'paan:pmn ngenancant of the | Enancini
Gonirois Gnd grocegunes, fo give a0 oljeciive waw on whether
ARG CONDRGIS Mool the nead's of IS smalisr suthonne

;emmc‘aﬂ o matfers browght fo Jis Bftentor by infernal ang
atamal audt

Autharity web address
http:/Awww. huttonparishcouncil. co.uk/

dsciosed everythng ¢ shoud have about it buaness actnt
QUNNG e yBRArInciuing events faking ploce affer Me yar
eng if mievans

NA o T ———
managing Fusfos of @ iocal fnist er funts

o

parate sheet for each *No’ response. Describe how the authority

Signed by the Chairman and Clerk of the mesting where
Spproval is given:
Chaiman s rf A3
1
J f\f\/\/\/\/\/\
A

Clerk

Cther information required by the Transp;;rency Codes (notpart of Annual Governance Staternent)
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Section 2 — Accounting Statements 201718 for

|
1
L

HUTTON PARISH COUNCIL

____ Wearendin
31 Mareh ]

2017

31 March
1A
£

M:'ahn mgmnu

[ ——— figtaras ko noarest £1 Do rof feeve any
Do Dank and meprart £0 o M balanced. AT fgires must
Sgres o urndsalying francial reocnds

1. Balanoms brought | Tiatad balancees and reserves af e eginning of S iy
| s 16,875 15, 249 Az recorisd in the Snancial moamds Ve st agren o
| Bm 7 of prevou s year
L e =

2. (=) Procept or Rates ang 1 Tofal gronunt of precent (o for THS ies and i)
| Larvies i 22 000 22 000 rocwnadt or racoivabile in the your Excede ary gronis
13 (=} Total ol rosompbs | Todad incoerme of reapls ax recomiood @ e ..:ll:hhm,ir loss
| TS5 45 DOG e precept or rath adevies mceived (ine ) indixde any
i |' Ot o e

— i — IR s
| & { ) Stal costs | Torhad erspaerclifiare o oiverrrserls rrodio 0O @ oy b ot
i I & omoyeas Inciude salanos ond wages FAYE and N
8,575| 8,508 / - .
| 1 (armpioyes ared eempdoeeors], sk contibufion s s
1 i | ﬂnph}znnnrrwmn-:m
i 4

| 5. (-3 L oaan erderest cammtald | | Torsw exponcione of el of {_.plpd’;d arngl b presd
| repayments (f‘,-:r Q) made daring the yoar on e sathborty's Borrowengs (8 anmy)
1
I8, () A otbwe poyments Tyl o Qo LA £ DORTITRATET SU POGorTanl | oo Counfy
| 15,848 22,4852 bock lazs stall comts (ing 4) arsd loan irtaras ot
1 =" [ .Mlpwmmn‘j fEraa "':I
| 7. (=) Balances carried | | Tt balae s mdmmm: af e n.rldul"lﬁﬂynir Ml.l:,'!'
| Soramend 15, 2495 51, 295 pquad (1023 . (S
| | |
| = et
| 8. Total value of cash and | The somof of corment and dapast bank aotownis. cosh
| shot e investmerts 15,249 51,2895 haldings ond shot (o irweSimand s hoid az of 37 MEah -
| Tor agreo with bank reconcili sticon. i
| 9. Tolal fixeed Sgneds Pl Thra v lpse oo it Hn;pr\mw‘\.r e gpitanty owns =i is mpcre;
| long term mvestments | 35,808 S0, 325 oo of pif 3 tead peets and bog term inwesimant s as at
| anc KRR | ﬂ 37 Margh

10. Totnd borowinrgs Ihnar..rt:u:-nc.rﬂ}g wp.-tamuﬂ sica as ot 37 Mar'c.Hon}a‘ feappeng

o | froares dhured parfies (avcloding FALE)
S— S S s s
)
| 1. (For Lol Councils Only) Disclosun nota Yo Lo = Tha Councd G0t5 a5 S0 frustos o o & mEnonsis e
v Tt fund (including chargable) manggEng Trust fsds of 59ers

| 7 NB T Bgetros e D SCCOUng stateenarnts abowe Jo
| nof includie gty Tris! ansschions

1 Gartify that for the yoar anded 31 March 2015 the
Accountng Statements n this Annual Govemanoo and
Accountabilty Return present fairy v finsncial posiion
of this authority and its inGoms and exporsditurs

o1 properly prosent recaipts and pavments oo the Gase
riany b

Signed by qgsgom.ﬁblu Financial OMicor

H,EL/\/'\/\/\/W'"\

Dt

| 1 oonfim that thase Acauniing SLutermanis wera
?' uI‘lI‘JlmDﬂ I:F_p' s au'l:l‘lﬂri o ] mig

e it |

(4 [T
and recorded a% minuie reTesenes

| {e /v |
/

Signed by Chadrman of the mesling whoro approval of the

Annual Governance and Accountability Return 2017/18 Part 3
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Section 3 — External Auditor Report and Certificate 2017/18

In respect of HUTTON PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accardance with Proper FPractices which:

= summarises the accounting records for the year ended 31 March 2018; and

= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

QOur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

(Except for the maners reported below)® on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in

our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accerdance with Proper Practices and
no other mattars have come 10 our gttention giving cause for concern that relevant legisiation and regulatory requirements have not been met
{“delele as approgriate),

(continue on 3 separate sheet if reguired)

(continue on a separate sheet if required)

3 External auditor certificate 2017/18

We certify/do not certify™ that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

Wi do not cerify completion because:

External Auditor Name

External Auditor Signature Date

“Note! the NAD issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Mote AGN/D2. The AGN is available from the NAO website (www.nao.org.uk)
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