‘ HUTTON PARISH COUNCIL

7 BILSBOROUGH MEADOW
PRESTON
PR2 1YY

6" July 2020

NEXT MEETING

Members of the Council are summaoned to the PARISH COUNCIL MEETING to be held on
Monday the 13% July 2020 by way of a virtual meeting commencing at 7.30pm

N

|'|.I i
_f ll""ﬁ-‘ v Meennerney-Whittle (Clerk & RFO)

I. To receive apologies

Please note that s our next meeting Is nod wntil the 147 September 2020 any member who cammor attend this
meeting s dunger of disqualification for non-attendance. The law has not been changed as a result of Covid-19
despite many Councils will not have held meetings for some time, therefore any member who canmor attend this
meeting will need fo have the reason for their absence formally approved. On this occasion please meke sure that
vou inform the Clerk before the meeting if vou cannot make it and let him kmow wihy,

To ratify the below delegated decision regarding absence of Clir Eland

Dave and I are of the opinion that the best way forward would be for me to use miy delegated authority
to ‘accept Clir Eland’s reasons for absence' on behalf of the Council which means that the auomaric
disqualification will nor take place. Cllr Eland has confirmed the reasons for his absence were due to
previous commiiments and is keen to continue as a member of the Council. I have therefore accepted
this and approved the absences. Since the use of delegated authority for this purpose is unprecedenied
AND in order to ensure transparency I will place an agenda item to owr next meeting in order for the
Coumcil to varify the decision which is a ‘one off" and solely due to the cancellation of a meering due 1o
the coronavirus pandemic following implementation of government instructions,

2. To consider and approve the Minutes of the meeting held on 24" February 2020 {enclosed)
o To receive Declarations of Interest
9, To adjourn the meeting for a period of public participation

FPlease note that this is a virtual meeting. Residents wishing to make representation or ehserve proceedings should
cantact the Clerk in advance to discuss how best they might do this.

3. To approve payment of the following accounts:
Online Yision ICT 50%0 Wew Weh Site 59700
Onling P Heise Lengthsman Inv | 227.84
Cnline Zurich Insurance renewal J81.43
Online & Wizeman Internal Audit Fee 110.00
Chline P Heise Lengthsman Inv 2 569.6()
Cnline K Blezard Assistant lengthsman 240.00
Chnline P Heise Lengthsman Inv 3 435,68
| Omline HMRC ] I* Onr Tax and NI 860.00]
Onling WV McWhinle i Crr Salary and Expenses 1321.86
| Online K Blezard Assistant Lengthsman 3890.00
[ Online Newgate Murseries Plants for Beds. Planter etc 140215
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16.

loconsider and approve the Internal Auditors report for the vear ended 31% March 2020
{enclosed)

Ta receive and approve the Financial Statement 1o the 31# March 2020 {enclosed)
To approve and authorise the Chairman and RFO 1o sign Section] (Annual Governance Statement) and

section 2 {Accounting Statements) being part of the Annual Audit for the year ended 31% March 2020
{enclosed)

To consider whether this Council should obain alternative plant prices from other suppliers for the
Autumn planting and bevind.

T consider the tree inspection of Long Wood, consider the recommendations and appoint Greenland
Tree Care to undertake the work required.

To consider whether this Council should purchase an SSL Certificate for its new web site at a cost of
£125 first vear and £50 per vear thereafter

To consider obtaining .gov addresses for all members so as to avoid any potential risks with personal
data being stored on personal emails creating access issues should there be & statutory need 1o search
those email addresses for FOI or GDPR purposes, Cost £18 per email address per annum.

To adopt the enclosed email and internet policy

Ta consider setting up a working group to survey the footpaths in Hutton so as 1o establish where work
15 needed 5o that it may then be prioritised and undertaken under the LCC PROW maintenance scheme
by our lengthsman for which we have now received £500.

To consider proposals enclosed to erect a Village Sign and 7 planters by the entrance to the village in the
vicinity of Longwood at a cost of £3838.68 and allow a 10%5 contingency.

Tao adjoumn the meeting for Councillors to present any updates on Council related matters:

Ar each meeting, @ periiod I set uside lo enable members of the Cenncil 1o raise new bswes which affect the Parish or to give
significam updares on exitting marers

Any member of the Council may speak for wp 1o five minutes within thar period,

Please note that any matter raised should not be debated since no declsion can be lawfully made during this time.

In respect of any matter which is ralsed which is not already on the agenda a member or official of the Cowncil may fafter the
meeting) request @ fiturs agenda item be placed setiing owt specificatly what it is the Council is being asked to consider and
dicide upon

17

To note that the date of the next meeting is scheduled for the 14" September 2020



HUTTON PARISH COUNCIL

7 BILSBOROUGH MEADOW
PRESTON
PRZ 1YY

Minutes of the PARISH COUNCIL MEETING held on
Monday the 24" February 2020 in Hutton Village Hall commencing at 7.30pm

Present: Clirs Parkes, Harrison, Gilbert, Hesketh and Barton

There was one member of the public present at the stant of the meeting.
A representative of Hutton Village Hall attended later

13/20 To receive apologies
Cifrs Martin and Eland
14/24) To consider and approve the Minutes of the meeting held on 13" January 2020 (enclosed)

It was resolved that the minutes of the meeting held on the 13 Janwary 2020 should be approved and
signed by the Chairman as a true and accurate record following an amendment to those present which
showed the name of Clir Hesketh twice on the presence list rather than Hesketh and Harrison,

1520 To receive Declarations of Interest
None
16/20 To adjourn the meeting for a period of public participation

The meeting was adiourned

A queestion was asked concerning the cost of the new living Christmas tree. Jt was confirmed that the tree cast £699
pPlus labowr and Val the latier being reclaimable. Total cost £1290 including VAT

The meeting was reconvened

17/20 To approve payment of the following accounts:

Online SLCC 1/37 Subscription 75.66
Online Barton Grange Xmas Tre 1290.00
Online P Heise Lengthsman Invoice 10 224 .00
Cmline 34 SP Domain Renewal and Hosting Fee L1040
Omline FFE External Auditors 240,00
Online Hutron Village Hall Room Hire | 26.00
Online All Seasons Gardening Removal of Christmas tree 30,00
Cnline Hutton Playgroup Donation re Remembrance Dav B Hire [ D 000

It was resolved that the payments meniioned above should be approved

[ 820 T'e appoint Sandra Wiseman as the intemal auditor for 2019/20 at a fee of £110.00 and
approve the Terms of Reference and Internal Control / Suggested Testing Methodology the
relative documents having already been circulated




It was resolved that Sandra Wiseman should be appainted as the fmternal Auditor as above.

19720 T'o consider and approve the following documents which have already been circulated

The Council's Standing Orders & Financial Regulations

The Councils Risk Management Policy Statement 2020

The Councils Risk Management Register 2020

The Councils Asset Register 2020

The Review of the Effectiveness of the Internal Audit and Internal Control 2020

" = & & ®

It was resolved that the documents referred to above should be approved

21/20 To confirm that this Council wishes to enter the 2020 Best Kept Village Competition and
agree which individual OUTSTANDING entries should be submitted this vear {2019
outstanding nominations Ashbridge School and War Memorial by VH entrance)

It was resolved that this Council shonld enter the comperition mentioned above and submit the same
individual QUTSTANDING entries

2220 To receive and approve the enclosed Financial Statement as at 31" December 2019

It way resolved that the Financial Statement mentioned ahove should be approved

[
Led
I-J
=

Ta consider replacement of this Council's web site with a bespoke fully responsive site
which will meet Disability Discrimination Act requirements and could be supplied by
Vision ICT & long established firm who specialise in Parish Council web sites at a cost of
approx £1000 and create .gov.uk address {see Lea and Cottam web site as example) - a
£250 per year management fee would be required to provide ongoing support.

It was resolved that a wew web site with a new .gov.uk address showld be purchased av described above

24/20 To consider whether this Council wishes 1o install village signage as per enclosed
documentation and if so whether to approve the proposed design and agree in what
location(s) at a cost of £1614.69 each plus materials to create appropriate concrate base.

ft was resalved that a working party comprising Clirs Harrison, Barton and Gilbert should be formed
tir look af the wider aspects of any gateway or other signage including the grassed area in front of the
cr warsi,

25/20 To consider contacting LCC to request that traffic lights should be installed on Hutton
roundabout.

It was resolved that an approach should be made to LOC to review aspects of road safety in the vicinity
af Hurton roandabont

2620 I'o consider how this Council might wish to proceed with financial assistance/guarantees for
the VE Day Event which will be organised by the VH Committee.

Prior o any discusyion on this item a representative of the VH Committee gave an update on progress
with the proposed event, It had been decided that an entrance fee wonld be charged. t had been roughly
Calcwlated that on a basts of 2000 attendees and stall incomes and sponsorship thar the event might be
self=funding. Should the required income lines not be forthcoming it was sated that advance pavmenty
would only be made up to £1 500 before the event might need to be called off On thar basis it was
thought that a risk lass of porentlally £1500 had to be considered a possibifiny.

It was resolved that this Council would guarantee to accept 50% of any loss up to @ maximum of £750
witich would enly be paid once a finalised event profit and loss statement had been produced



2020 Tao consider whether to publish just 3 editions of Hutton News in 2020 (April, July/August
and Movember). This is to accommodate the late timing of the Spring edition due to the VE
Day and Consultation events and the need to give feedback on the consultation plus
advertise the Christmas event, all a1 appropriate times.

It was resolved that the suggestion put forward as above should be approved
28720 To adjourn the meeting for Councillors to present any updates on Council related matters:

The meeting way adfourned

It was suggested that the installation of Wi-Fi inthe VH would be bengficial — an agenda item to be placed for the
HeExt meeling.

There was concern that the new 30mph speed limit section of Lindle Lave was not fn an ideal position - this to be
taken up af the meeting o be arranged under mime 2520

it was noted that SREC Cahiner members were available to aitend Parish Cowncill meetings if it was feit beneficial
and aprrapriare,

The meeting way reconvensd
2920 To note that the date of the next meeting is scheduled for the 6% April 2020
It was noted that the wext meeting is scheduled for the 6" April 2020

The meeting closed ar §.30 pm



Annual Internal Audit Report 2019/20

HUTTON PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an asseszment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summansed in this table, Set out below are the objectives of internal contral

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year
B, This authonly compled with its financial regulations, payments were suppored by invaoices, all /
eupendriure was approved and VAT was appropriately acocountsd for
C. Thas authority assessed the significant risks to achieving s objectives and reviewed the adequacy /
4f arrangements to manage these
| D. The precept or rales requirerment resublad from an adequete budgetary process; progress agains if
! e budget was requilary monilored; and ressmes were apgpropriate
E. Expacted mtome was fully received, based on comact prices, properly recorded and prompily
banked; and VAT was appropriately accounied for, v
F. Pelly cash payments ware properly supported by receipts, all peity cash sxpendiiure was /
gpproved and VAT spprogriately sccounied for
| G. Salaries to employees and allowances to members were paid in accordance with this authosity's
approvals, and PAYE end NI requirements were proparly applied. v
H. Azsef and investmeanis registers were compilete and accurale and proparly maintained, f i
L Perigdic and year-end bank actount raconciliations were properly cardad out v
| o, Accounting statements prepared during the year were prepared on the correct accounfing basis
{receipts and paymenis of income and expendifure], agreed 1o the cash book, suppaorted by an /
edequate audif trail fram ungerlying records and where appropeste debtors and crediloss were
. Propefy recorded. =t ———|
| K. IF the authority certified dself as exermpl from o Bmiled assurance review in 201819, it met the
exemption criefia and correctly declared itzelf exempt. [ the awithonhy had a8 limied gssurancs W
fewaw of dg 207815 AGAR fick “nof covered”’)
L. The auihority has demonsirated that dunng summer 2078 it correctly provided for the exercize
of puldic ights ag required by the Accounts and Audit Regulations. v
| M. {For local councils anly) ves | Mo [Notapphcabls

Trust funds {including charitabie) = The council met its responsidiies as a ustes

Faor eny oiher risk arees ideniified by this authonly adequaie contrals exisied (list any other risk areas on separate sheets i needed)
Diatefz) internal audit undetaken Mame of person who carrled out the Intermal audil

bl5|20 SAIOR A LdlsEmMAN)
Signature of parsen wha £3
carried out the internal audit mw Date S ’ ZE'

It the response is ‘no’ you must include a note to state the implications and action being taken fo address any weakness in control
identified (add separate sheets if nesded),

“*Nole: It ihe regponse i ‘not coverad” please state when the most recent infesral audil work was done i this-area and when it is
ned planned, ar, if coversga is nat required, the annust intemal sudil report must explain why not (add separate sheats if needsd).

Annual Govemance and Accauntability Return 2019/20 Part 2 Page 3 of &
Lacal Councils, Internal Drainage Boards and ather Smaller Authonties




FINANCIAL STATEMENT 15T APRIL 2013 TD ST MARCH 2020
REVISED
BUDGET  |INCOME E
A7 TTE|Batance b 15 April 2019 S513%2 4
F2000|Pracapt 230000
70]Bank Inerest 172.18
851V A T Racovarad 146028
Insurance Receipt 522 18
Artvart 25.00
TOTHS] Tatal 7551241
LESS EXPENDITURE
120 | Hire of Hall far Mestngs 128.00
8 | Subscrpians Registratans T84 43
7280 |Langthaman TAET DOEXTRA ASSISTANT LENGTHEMAN
680 Insuranca 326 T ]
30| Matarials bulbs elc 110883 |BENCH INSTALLS - ZKIP SHELTER
‘Wat Recoverabla PE2E AL
2300 Salanes inc newslaltar EE45 25
Bl |Hatonal insurance Empiloyar BB
100 | Daratians - Papay Day 200.00|HALL RE REM DAY SERVICE
S0 |Postage Telephone & Staticnany 407 29
350 |Mileage 28470
420 | Audit 210000
180 Xmas Tres 126000 LIVING TREE AND CUT TREE
72|Bark Charges 72.00 |
1200 | Nawslethar TOE.LO|OME ISSUE LESS
Caar Park Maintenrance 1850 00 | DRAIN AND KERBIMG
20040 Jubiles Sarden Plantar Maint 2094 80 |
Plantars 170862 |NEW PURCHASE
1000{Long Waod Mairtenance |
Bench Raplacemant 1038 B4 MEW PURCHASE
Bus Shalter Replacemant I571.00 | WEW PURCHASE
400X mas | Rermambrance Eventa 164,710
24502 Total 8.
45287 Balance in hand AD0Z3.43
|Bank Balanes 4545.87
ARITT B
iHltHﬁ-hm A 43




Section 1 = Annual Governance Statement 2019/20

We acknowledge as the members of

HUTTON PARISH COUNCIL

our responsibility for ansuring that there is a sound system of internal control, including amangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2020. that:

1. We have pid in piace amangements for efiedtive inancisl
managermani during the year and for the preparstion of
e sccounting sislemens

Apirspap

Yies" imemiis [l this awdborhy

Drapared dd accowiing stafemenis 7 aocodance
valfy 12 Accoinds and At Regidanons

2 We mainiained an adequate system of intamal contral
Inzluding messiires designad to prevent and dabect freud
and carrupban and reyiawed s efectiveness

Hgde proper arranpements and accepied responstny
fior safequarding the pisblic marey and rersowoes i
13 change

3. We took all reasonahle staps to assure sorseivas
thad there are na malters of aciual or poteniizl
ran=cormpliance with lews, regulsticns and Proper
Practices that could have a signdficant financial af=cy
om the abilky of thiz authodty to conduct &8
business or manage its finances

haz anly done wihat if has the legal paver o do sad has
comaiied with Proper Pracfices in diing 5o

4, Ve provided proper apoofunity during e year foo
thie exemiza of alecton fights in sccordancs with the
requeraments of the Acsaunis and Audit Regulations:

oy the yesr gave s\ persons inferesied ihe apporinity fo
wspest ard 45k pueshions abow! this awthanty's accownis

5, Wi carrisd aut an assesament af {he rsks fadng ihis
sutharry and ok appropeiale st&ps to manage those
nExE, Inchigang the inbraductian of intemal contrals andioe
gxlemal insurance caver where reagquiras

covtardsred and documeniad the fnancial and affsr mass ¢
féces adid deall with tham propeny

B Wa mairdained thraughout the year an adequete and
effective sysiem of inteme! sudk of tha accounting
regarss and canirel systams,

ﬂ-"?"-"lgﬂl.'-" fora Rompotant gerson, ndspemnden of e fnsncial
confrols and procedives, o ghve 8 olfeeiive wWaw an whather
infermal raninpds meal e neads of s smaler afarily

T. W fook appropniale ection on &il maliers ralsed
in rgpeets from intermal ang exiemal BudE.

Baponcad o matlers broughl i ds affenhon by sntamal and
Qxiarmg okt

B, Wi consicerad whether any liigaton, Eabdilies or
coemPmEmEnts, evants of rensactions. occuring aither
guring ar afbar the yesr-end, have a rancial impact an
this authardy and. whare spprapriate. have included tham
in tha accauning staterments

8. [For local councita anly) Trust funds including
chantabie. In oul capacty &s (he soie managing
trusies we dischamed sur scocuntability
regpodnsibiiies fof {he fundisiassets, mcluding
Tinarcial repading and, if raguired. indepandant
aiamindlsn of audd

diioded svan/tiiing ¢ shouid have abouf £2 business activiy
diuiag (e yesr inclusing events Saking placa attar the yasr
and i pehayand

has mat si of is responsitdtes whers, 253 Loty
COpanan, i 158 eaE managing frsikee of @ iocal
sl ar (rusrs

v

'F"Feasr_e provide explanatons to the external auditor on @ separate sheet for sach ‘Mo’ response and describe how tha
gutharity will address the weaknesses identified. These sheets must be publkghed with the Annual Governance Statemant,

This Annual Govemence Sistemeant was approved at g
mesating of the autharity on;

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given,

Chalrrman

Clark

Other information required by the Transparency Codes (not pan of Annual Governance Statement)

Autharity web address

Annual Govemnance and Accountability Return 2018/20 |_=5-a|-1 ! Fage 4 of &
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Section 2 - Accounting Statements 2019/20 for

HUTTON PARISH COUNCIL

e
Y &nding

1. Balances broughl Tofal balarces and regenves af ihe beginnmng of e vear
forward 51,285 51,333 as recorded in the finsncial records. Value must agres fo
| Bow 7 of previous year

L [+] Precept or Rates and Total amourtt of precegl for for (D8 rates and lavies)

Levees 22 000 22000} recelved or recenable in the year. Exclude any grants
| rEcEied.
A {+) Tolal olher receipts | Tedal incorme or receipls as recorded i the cashbook Jless
4 550 2,178 the precapt or ratesfevies received (line 2] include any
grents receiad
4. |-} Staff cogla Tolad expardifure or paywments made fo and an bahalf
of ail employess, Includs gross salanes and wanes,
8,958 B8535 amployers M commiilions, employers pension
corfmbuibions, grafuibas and severance paymenis.
| & i-) Loan inerssticapital Tofal expenditure or payments of capifal and inferest
repaymenia ] 0 made durimg the yearan the suthanty's barrewarnas (F aiy)

6. (-} All gther payments Todal axpendilure or payments as recorded in the cash-

17,554 28.534 book less staff costs (line 4) and loan imemsaticapilia!
repayTmenis fine 5

1. (=) Balences camsd Toral halences and regerses ol e and of the year Mus!
forward 51,333 40,0231 sgual (1+2+3) - (44560,

8. Tofal value of cash and The sum af all current and degosl bank accaunis, cash
shor term investmeants 51 |333 mlﬂia hodaotrgs amd short o investmenis heid as af 31 Mamch -

To agree with bank reconciliation.

8. Tolal fed @338l plug T valive of aif the proparty the awthonty owng — it is made
lang term Imvestments a4 177 48 241 /| up of all itz fived assets and long femm investmean’s a5 at
and assels 31 March

10, Total borrawings The ouistandfng capifal balance as al 21 March of all Inans

0 0 frowrr third parbes (ncluding PWLE)
e 1. [For Local Counciiis Only) Discloaurs note The Councd as & body corpovale, acks as sole rusfes o |
re Trust funds {including charitable) and is responsible for managing Trust funds or ssssts
o N8 The igures i the sccowniing stalements above oo
noi include eny Thust rensschions,

| cartify that for the year ended 37 March 2020 the Accounting | | confirm that these Accounting Statements wers
Statements in this Annual Governance and Accountability approvad by this authority an this dale:

Return have bean prepared on sither 8 receipts and payments
ar ircame and axpanditure basis following the guidance in
Govemance and Accountabiity for Smaller Authorities — &
Preciitioners’ Guide to Proper Pracbces and presant fairdy
the financial pesition of this authosity.

Sigred by Responsible Financial Officer before being
prasaniad to the suthorty for spproval

a2t recofdad in minute refarance:

Signed by Chairman of the meefing whera the Actounting
Statemanis were approved

Cate

Annugl Govemance and Accountabslity Return 201920 Par 3 Page 5 af &
Local Counals, Internal Drainage Boards and other Smaller Authornties”




INSPECTION OF TREES WITHIN A DEFINED AREA BETWEEN THE A59
HUTTON BYPASS AND SAUNDERS LANE, HUTTON

Ik

e

DYl
L

i

= —

Client: Hutton Parish Council, via the Clerk of the Council, 7 Bilsborrow Meadow, Lea Preston,
Date of Tres Inspection; 25.6.20

Woeather conditions: Dry and Hot

REMIT

1. The inspection was carried out as a result of the client’s request to camy out a plannad
update of the previous inspaction of 2016

The purpose of the report is o determing the kevel of risk of harm imposed by the trees on
the local road users and general public and fo propose works to reduce risks to accepiable
levels and thereby help tha Parish Council to fulfil its duty of care responsibilities.

B

3. Weare not awara of any previous tree surveys before 2016 but tag numbers on many of
the irees suggest that previous inspections may have occumed and work proposad, We ara
advised that the trees are coverad by Tree Preservation Order 2015 No. 1 administerad by
South Ribble Borough council who for transparencies sake will be made aware of any
repon findings and proposals



THE SITE

The trees were viewed from ground level and were in full summer canopy. Hammer investigation technigues
were used together with nomal VTA methods where appropriate.

The site comprizes an .3 hectare area of mature and early mature trées borders by roeds and pavements anall
ziles and being crozzed a formal and desire line paths regulary used by chikdren and aduliz. Theme iz a
reasanable diversity of species with mature cak and beech providing 80% of the current canopy cover. The
largar mature traes have an avarall height of 22rm and an average girth diameter of 800mm. While age is
difficult to aszess the tree group is the remnant pan of boundary woodland around the Obd Hutlon Hall and used
1o oooupy the current space taken by the by-pazz. {Sea Mara 1840= photos)

The breakdown set out below shows the age of the trees and the species at the time of this repant

Species Late Mature | Early Young | Dead/moribund
mature mature (Yellow spot macked

[\l far el
Turkey cak 20

English oak 4 2

Beech 5 1 |

Sorbus 4 | 20 Z

Sycamors i 1 |
| Horse Chestnut {1

Cherry P4 3

Hawthorn & | 1

Mapla L 1 |

Lime | 1 |

The sarly mature and young trees are planted nearest the AS9 and date from the 1980s

INVESTIGATION METHODS AND QUANTIFIED TREE RISK ASSESSMENT (QTRA)

1. Tha methodalagy used, is to assess the tree conditions using VTA methods and a sonic hammer and
than to proceed to use Digital Microprobe Technigues o identify basal ar butt decay if required

2. Tha urgency of the required work has been rated using the Quantified Tree Risk Assessment System of
which we are licensees. The system involves assessing the condition of the tree and the type of
possibla fallure, the use of the site and the proximity of people and buildings and the assessead
lkelihood of tree fadure. In consideration of the risks associated with the trees | have applied the

Quantified Tree Risk Assessment methadology (Elkson 20058), details of which can ba supplied to you if
required

3. Hawving conziderad genarally percalved levels of acceptable and unaccaptable risk repored in varouws
literature, wa propose that a risk of significant harm of 1 in 10,000 is a reasonable and broadly
accaptable risk of hamm that might be impaséd upon people who have no contral over the source of a
risk. Rigks ientified which are greater than this will be refered to in the report and will reguire action
an the part of yaur cantractars. In certain instances while risks may be low the reguired works refer fo
matters of amenity and long term tree gng propery meinisnence



FINDINGS AND RECOMMEMNDATIONS

1

Cak

Cak trees have a tendency io develop 2 scetter of dead branches in the canopy which are shed usually
in high winds. The size of the deadwood can exceed 100mm dismeter and evidence of the oak
deadwood iz shown on the woodland floor. Branches can be longer than 2m. The dead branches are
decayed and desiccated and are relatively light when they hit the ground but will still cause harm
landing on a person or a car roof. It is often necessary fo remove the déadwood over 25mm digmeter in
parks and gardens every 10-15 years

We have suffered 8 weeks of very littie rain in April and May at a tme whan rees can suffer drought
siress, This will have increased the deadwood creastion in the canopy. A total of 13 of the caks, 1
sycamore and 1 Beech have deadwood in the canopy with a diamater of more than 50mm. It is most
likely that these dead branches will fail during high winds and during the night when there may be fewer
pecple than normal walking through the woodland The risk of harm is still present but we would rate it
as low. The trees with desdwood have been marked with a rad spot 1o enable & contractor (o provide
you with & cost for camying out 8 deadwocd remaval

Three small trees have been marked with & yellow spot and shoutd be removed and possibly replaced
The reasons for the tree failure was lack of light whare young trees have been planted under the
canopy of larger mature trees

T83, an oak located on the plan has g low cancpy which will encourage children 1o swang or piay an tha
tres. Wa wauld recommend that the lower two limbs are reduced o provide at lgast 3m clearance o
the ground,

TH244 iz an oak close to a young maple developing a
photoiropic lean. (s=e plan and photo to rightbelow)
The par of the cak canopy obstructing the maple
2hould be removed,  The maple will then straighten. If
it is ot given more light the tree will continue tokean
and in time may be removed

T20 is 8 mature oak with its canopy obstructing the future growth of 2 sorbus. (See Lecation on plan)
The oak imbs overreaching the sorbus should be reduced, Sorbus does well in full light but not in
shade

Contrectors working in g mature wood with trees with desdwood and small cavities will nead o ba
gware of Balg which are protected species (it is @ crimingl offence to hurt, Ltnhame ar handle a bat) and
will heve 8 code of conduct regarding bet inspections and licansed bat hanclers

CHOOSING A CONTRACTOR

The ground conditions would favour a climbing team rather than the use of work platfarms so high level
competence and speed is required. We would recommend searching the find a confractor section from the
Arbaricultural Association Website. www irees org.uk where local firms can be found to offer prices




SITE PLANM

0244

No tree can be regarded as SAFE but surveys are able io identify the likelinood of failures and future failure
scenarios. It s aur view that no trees present a significant hazard at the present time but the removal of

deedwood from the oaks will reduce complaints from the public

The free condition and plantation development should be inspected again in June 2024 or after high winds or

imb-fallure.

Piease let us k¥now f we can ba of further assistance

Ken Linford
Consulting Arbornst

TREE CHECK LTD
252 LEYLAND LANE
LEYLAND

LANCS

PR26 1XL

772 621435



HUTTON PARISH COUNCIL

EMAIL INTERNET AND COMPUTER USE POLICY AND

PROCEDURES JUNE 2020

Hutton Parish Council (“the Councll™) provides email facilities far use by Clirs who have access to a
desktop, laptop, or other mobile devices. This document sets out the Council’s palicy for the use of these
facilities in compliance with the General Data Protection Regulation (GDPR).

The abjectives of this policy are to ensure that the facllities are used:

In accordance with the values, principles and standards of the Council

To ensure GDPR is complied with by ensuring ONLY Hutton Parish Council approved email
accounts are used for Councll business

30 as not o incur legal liability

50 as not to threaten the integrity of the Council's IT services

The policy applies to all Hutton Parish Council Councillors who are required to sign to indicate their
acceptance of the policy content.

Access to Clir's email accounts is restricted to the individual user and MUST nat be shared accounts.

The access of each user [s controllied by means of their own password

Passwords MUST be kept confidential and not disclosed to others as disclosure could result in
email misuse being attributed to the owner of the password,

Care should be taken not to leave a device that Is connected to Clir emails unattended or
unlocked,

Breaches of tecurity of the computer system might result in action from the Information
Commisskoners Office (ICO)

Far the further protection of third-party personal data zll files containing names, telephone
numbers, addresses and email addresses should be passwerd protected so that it cannot be
accessed or released to other third parties.

Third party personal data as described above must not be released to any other third party as
this would constitute a GDPR breach.

The following guidance provides information in respect of the use of the Council's emall and should be
read in conjunction with other polices eg GDPR and Document Retention. Care must be exercised at all
times since many of the following prohibited activities may breach the Code of Conduct and/or prompt
action by the 1ICQ,



* Be aware that once an email has been sent to an individual cutside the Council, it is bevand the
Council’s control and is therefore not guaranteed to be confidential

* Do not send or forward any material that is obscene, defamatary or hateful, or which is intended
to annoy, harass or intimidate others

* Do not send or forward emails which are likely to damage the reputation of the Council

* [onot send or forward electronic chain letters

» [onot send soliciting emails that are unrelated to Councll activities

* Do not use Hutton Parish Council emails for personal use.
Be aware that email is not a secure method of transmission — it should not be assumed that any
emall communication is secure or private therefore users should take this into account when
emailing confidential ar sensitive information

The following information is considered to be “best practice”

* Beselective, especially when deciding who should be copled in on an email — this is to ensure that
only those who really need it recelve it. This avoids wasteful emails and wasted time and
FESOUrces,

* Ensure that each email has a specific target audience — put In the main address box all those
recipients where a response might be required and in the copy box those recipients where it is
for information only and no résponse is required.

* ltems received for information anly (FIO} or where you are copied should not normally be
responded to unless the content raises an issue which the Council need to decide upon — in this
case contact the Clerk for consideration of how this might be done.

* Take time out on a regular basis to delete old or unwanted items from mailboxes - this is sssential
te help keep mailboxes organised and ensures that GDPR and the Council’s Retention Pollcy is
complied with.

* Always use the correct subject line in your message - messages relating to other than the subject
line may be more difficult to retrieve later

* Consider the tane and language used, use plain English and avoid using capitals throughout as this
is the equivalent of shouting,

Upon receipt of a FOI request or SAR (GDPR) or any other statutory requirement it may be necessary for
access to be given ta the emall account that vou have been allocated by Hutton Parish Council in arder ta

allow the Council to fulfif the lawful request. You will be advised by the Chairman and Clerk if this is
NECRLSany.

I acknowledge that | have received, read and understood the Cauncil's E mail, Internet and Computer Use
Paficy,



IM FEBRUARY COUNCILLORS TASKED COUNCILLOR GILBERT, BARTON AND HARRISOMN TO LOOK AT
WaYs OF IMPROWVING THE LAND IN FRONT OF THE CAR WASH AS A FEATURE TO ENHAMCE THE
APPEARANCE TO THE VILLAGE.

WE STARTED AT LOOKING AT 3 OPTIONS.

OPTION 1 TO PLANT SHRLUBS ON THE LAND

OPTION 2 TO RAISE THE LAND FOR A FLOWER BED AND EDGE IT WITH RAILWAY SLEEPERS
OPTION 3 PLACE SELF WATERING PLANTERS ON THE SITE

AFTER WE CARRIED OUT A TEST ON THE LAND OPTIONS 1 AND 2 HAD TO BE DROPPED AS THERE ARE
TOO MANY UNDERGROUND CABLES,

OPFTION 3 WAS THE OMLY OPTIOM FOR US. AFTER WE RECEIVED THE LATEST CATALOGUE FROM
AMBEROL WE FOUND THE IDEAL PLANTERS FOR THE SITE, THEY ARE A TWO TIERED PLANTER WITH
PLENTY OF SPACE TO GIVE A GOOD SHOW OF COLOUR WITH HEIGHT THROUGHOUT THE SUMMER,
WE ALSO SOUGHT APPROVAL FROM THE CAR WASH TO ALLOW PETER TO USE WATER TO FILL THE
RESERVOIRS OF THE PLANTERS,

WE THINK THEREFORE WE SHOULD HAVE 4 OF THESE PLANTERS OMN THE LAND IN FRONT OF THE
CAR WASH. WE ALSD THOUGHT WE COULD DO THE SAME ON THE GRASSED AREA IN FRONT OF
LONGWOOD WHICH WOULD HAVE HAD 3 OF THE SAME TWO TIER PLANTERS, HOWEVER WE
FOUND OUT THAT PETER 15 NOT ALLOWED TO RUN A HOSE PIPE ACROSS LIVERPOOL ROAD.,

BUT WE THINK THAT WE COULD HAVE 3 SINGLE TIER PLANTERS ON THE LAND IN FRONT OF
LONGWOOD THESE HAVE A RESERVOIR OF 48 LTRS. | AM SURE THAT AFTER THE INITIAL FILL UP
PETER WILL NOT NEED TO PUT THE SAME QUANTITY IN EVERY WEEK HE MAINTAINES THEM, MY
GUESS I5 THAT A 25 LTR CONTAINER OF WATER WILL BE SUFFICIENT FOR EACH PLANTER, THIS WILL
NOT BE A PROBLEM FOR PETER AS HE HAS BEEN WATERING THE CHRISTMAS TREE WITH A 25 LTR OF
WATER THROUGHOUT THE RECENT DROUGHT EVERY WEEK.

WE ALS0 BELIEVE TO ENHANCE THE ENTRANCE TO HUTTON FURTHER WE SHOULD HAVE THE
VILLAGE GATEWAY SIGN PREVIOUSLY DISCUSSED AND COUNCIL DEFERRED THE SUGGESTION IN
FEBRLIARY,

50 WHERE WOULD WE SITE THE VILLAGE SIGN? AS EACH PLANTER WOULD BE EQUALLY SPACED ON
THE GRASSED AREA IN FRONT OF LONGWOOD THE VILLAGE SIGN WOULD BE IN LINE WITH THE
MIDDLE PLANTER ABOUT 1mtr IN FROM THE FOOTPATH IN LONGWOOD,

50 WE ASK COUNCIL TO APPROVE THE PROPOSAL THAT WE COMMIT TO DEVELOPONG THE
ENTRAMNCE TO HUTTOM AS FOLLOWS

4 2 TIER BARREL PLANTERS BRL-2T & £ 1426.00
3 5INGLE TIER PLANTERS BRL-1P @ £ 561.75
COMPOST 33 BAGS TOTAL £128.50

GLASDON GATEWAYS SIGN FOR HUTTON £1614.69

TOTAL COST £3730.94 f
A,: i VAT,

05 R Jﬁé‘”
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Barrel Planter

The Armbenol Sal-waterng Barmrel is natural

locking with an authentic finlsh and laoks perfect
outgide grand civic buildings, In busy public spaces,
and on tha villoge green. The barrel s splinter frea
and safe, it doasn’t rot ond foll opart, nor does it lose
é E{' it's colour, rust or leave o mess. Now avallobls in
3 M two sizes, half barrel and the new two tier wErEion,

Product Dio, Depth Composl ‘Wobsr Todod
Cade e mam (fres) ey Welght™ ()
BRLOP 430 450 100 21 81
w V' EBRLIE 880 510 175 48 160
BRL-HF  B50 a10 &0 22 B
1 BRLZF 880 1280 275 &t 241

Imperial Hanging Basket

Product  Diometer Depth  Compeos!  Woles Tatal

Cioda mm rim HELETH] itres)  Wzight* (ko
BP0 300 320 20 ) 27
InP-0F 500 320 20 B 22
Ciwzin

Wicker Hanging Basket

Procuct  Diomeber Depth Composi  Waber Tedcd

Code mn mm =y fitresl  Weigh!” (e
WER-OP 440 250 15 o 17
Stone Trough

[ Maoulded from a genuine century's old stane frough, the Amberol
stone Trough is perfect in herfoge locations, cesthetically blending
with It's surroundings creating the desired outhentic look.

Freduct  Lenglh Width Depth Compos!  ‘Wolder Tathal
Code i frim mm {Jiras) fifresy  Welght™ (kg

TRO-1P° 1050 »#00 440 5 &0 122

Town Entry Planter
Poduct  Length Width Depth Compost Woler  Tohal
Code mm mm o mn Omsy  Qimas)  Welght®
TEF-1P 1000 260 240 35 15 0
TEF-2P 1270 260 240 45 19 50
TEPGP 1500 280 240 54 B

Flecrsa conmoot Amben fo
Eaung Pou onder fve comsct sipe product,

Rocks m ﬁﬁm

"":L“" Product  Lengih Widih Height Texlel
| Code mri T T Welght® (o

ROCOP 97 73 &3 pe= :-:nulaaﬂun-ﬂ:w .co.uk
* Totol Weight gueded should be Teated o8 indicative TR e
IF Poemol Conalibions, ‘wiach masy wory with diffanant mﬁlmulk

wadiher and planting condtions. Copociies quotad
are gppraximete and for guidonce only. go to poge 23.
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Scale 1:14 Aok Gateway overall dimensions:
@Glasdnn ; ' -l”'ll) Height: 2900mm
x Width: 17700mm

Sign dimensions:
Height: 1490mm I
Width: 1670mm

Parish of

HUTTON

County of Lancashire

Village sign dimensions:
Height:600mm
Width:1200mm

Crest dimensions:
Height: 525mm
Width: 430mm

1800mm
HISTORICALLY NAMED HUT-TON IN 1150 AD

Bottom sign dimensions:
Height:105mm
Width:1350mm

NOTE: THIS S51GMN MEETS THE MIMIMLIM
REQUIREMENTS OUTLINED BY THE DiT & TSRGD

" . " "_‘

’ :Cun-:reie foundations: ¥

5 g z « 500 x 500 x 500mm . o @ .
-#"’" . - l"IT'.. - qu".r.'
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Scale 1:14
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1800mm

Parish of

HUTTON

County of Lancashire

¥ = g & -
: ."r L
JConcrete foundations:
« 500 % 500 x S00mm

Gateway overall dimensions:

Height: 2900mm
Width: 1700mm

Sign dimensions:
Height: 1490mm
Width: 1670mm

Village sign dimensions:
Height:&00mm
Width:1200mm

Crast dimensions:
Height: 525mm
Width: 430mm

Bottom sign dimensions:
Height:105mm
Width:1350mm

abourhiank

O502:2020, 17:18
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